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Available Field Types

Plain Text
Offers the flexibility of typing descriptions. Not recognised in filters for 
audit purposes. Do not use where a unique ID is required for filtering, 
such as - Users, Vehicle, Items, Equipment. 

Dropdown
A dropdown is a fixed set of items to choose from. Metrics can be applied 
to dropdown items. Items can be multi-selected if required Suitable for 
up to 6-8 items.  

Number
A Number with a set amount of decimal places. Number fields can be 
used to calculate totals and formulas. 

Date
Select a date using a calendar. Date fields can populate the current date 
automatically, or remain blank for user input. 

Time
Select a time using a digital time dial. Time fields can populate the 
current time automatically, or remain blank for user input. 

Date/Time 
Select a date/time using a digital time dial. Date/time fields can populate 
the current date/time automatically, or remain blank for user input. 

GPS Timestamp
Tap the blank field and a Time and Date stamp is populated with the 
longitude and latitude. This enables Dashboard user to see where the 
field was populated.

Re-flow already provides a wide range of app forms, created by field types. These field types can be 
used in numerous combinations to capture data in the field.  Metrics can be applied to create 
quantitative feedback, calculations and formulas can be implemented to speed up the process, and 
photos can be used to provide evidence in the field.

The App Form captures the field data, App Users submit field data back to the Dashboard. Dashboard 
Users can then generate an aesthetic PDF with their company logo and branding. 

If the field data exists within a job, and a form contains the same field, it will populate that data 
on the form automatically. Example: job title.

GPS restriction
Using the address in the location tab, we can enable the field to be active 
within ‘x’ amount of meters. Used in forms that require clock on from site 
only.

Checkbox Enable checked boxes with a title. A checkbox can trigger fields to 
populate.

Radio Button
Radio buttons can dynamically change what a form shows, such as the 
vehicle safety check form. Example: Select ‘No’ - reveal ‘Take Photo’.

Job Title
If opened against a Job, field populates. If opened outside of a Job, User 
has a selection of Jobs to choose from (lists Jobs scheduled to User 
only). 
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Take Photo
Take a photo with the devices camera.

Gallery Photo
Select a photo from the devices photo gallery.

Lookup Record
Look up a record and pull all the data into the form or use it as a 
reference. Example, Vehicle, Plant or Item. Multi-select optional - can 
populate any record field information.

Lookup User Look up a User in the Re-flow system. Multi-select optional – can 
populate any record field information. 

Document
Select one or multiple documents attached to a Job in the system 
(Information Tab). A link will be generated on the form to show what 
document was selected. 

Required field
Required fields are identified by a red triangle in the top-left corner of a 
field. If the field has no data, it will not submit. Required fields can be 
used to ensure important data is completed before submission.

Input List
A Row Table with predefined data that can utilise any additional field 
types. 

Input Repeater

A predefined Row Table that can utilise any field types, except 
documents. You cannot show an image in a repeater, you can add photos 
and signatures.  Add or copy an additional repeater table where required.

Signature Box Date and time stamped with a user signature and name.

Link to URL Button that links to a standard URL webpage

Link to PDF Button that links to PDF document within a Record

Static Text
We can use static text in your form including: Headers, paragraphs, bullet 
list, numbered list and links. Text can use bold, underline, italics. The font 
type is standard and cannot be altered.

Formula
Formulas can total up values, show more information with parameters 
set (IF this THEN show that). HAVs & Daily Timesheet are good examples 
of formulas being used.
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App Forms

We can make small amendments to any of our off-the-shelf work forms for free. 

Our Stock Sheet/Take, Holiday Request, On Hold forms, Billing forms including: Quotes, Purchase Orders, 
Sales Orders and Invoices are not customisable in any way as they are part of the core system.  

What changes are possible before a form is chargeable? 

Free amendments to an off-the-shelf form includes: hiding a field, changing the way a field behaves (required, 
non-required change only) or changing a field title. Any other changes will require a new custom form to be 
built by a developer, and is chargeable. 

What does a chargeable form include? 

Custom built to your specification, to work within the parameters of Re-flow using our available fields types 
only. Developers will build you an App form, accompanied by a PDF. We recommend becoming familiar with the 
system and forms before any custom forms are created. 

What changes can I make to a custom form once complete? 

Everything listed under What changes are possible before a form is chargeable? is free, any changes will 
affect all previous forms, i.e: if a field is removed - it will remove that data from all previous forms submitted. If 
fields are to be removed, it is recommended the old form is archived and a new one is built in replacement. This 
is charged as a new custom form. 

All previous forms can be re-titled by Dashboard Users.

IMPORTANT INFORMATION
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Daily Timesheet

APP FORM (App User)

Job Title multi-select

Lookup User populates App User

Dropdown

GPS Timestamp (Required)

Time

Formula Calculated time totals 
Multiplier Rate applied from Dashboard if set

Plain Text

Input List (Required)

Break deducted from Total working hours

GPS Timestamp (Required)

Your Logo Populates Here

Your Brand Colour Populates Here

Timesheet
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PDF GENERATION A4 (Dashboard)

Your Logo Populates Here

Your Brand Colour Populates Here
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Form list view enables you to filter by Date Range (Week, month), filter by Users and produce a realtime update 
on total hours. Any filtered List View can be exported to a .CSV file. All submitted forms in the List View can be 
view independently by their generated PDF. 

Accumulated Paid Hours

GPS map location

Set Date Range

Export .CSV

Forms List View  (Dashboard)

Filter Users

8



Weekly Timesheet Timesheet

APP FORM 1/3 (App User)

Date

Lookup User Multi-select

Job Title multi-select

Dropdown

Radio Button

Time

Formula Calculated time totals 
Multiplier Rate applied from Dashboard if set

Input Repeater  (Required)

Break deducted from Total working hours

Plain Text

Job Title multi-select

Dropdown

Radio Button

Time

Break deducted from Total working hours

Day/Date

Day/Date
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Weekly Timesheet Timesheet

APP FORM 2/3 (App User)

Formula Calculated time totals 
Multiplier Rate applied from Dashboard if set

Plain Text

Time

Break deducted from Total working hours

Day/Date

Radio Button

Dropdown

Formula Calculated time totals 
Multiplier Rate applied from Dashboard if set

Plain Text

Job Title multi-select

Time

Break deducted from Total working hours

Day/Date

Radio Button

Dropdown

Job Title multi-select
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Weekly Timesheet Timesheet

APP FORM 3/3 (App User)

Formula Calculated time totals 
Multiplier Rate applied from Dashboard if set

Plain Text

Formula Calculated work time totals with 
multiplier rate and break time deducted.
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PDF GENERATION A4 (Dashboard)
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Lookup User Select User (Required) 

Job info pulled from Dashboard

Date (Required)

Signature Box (Required)

Lookup User Multi-select (Required)

Job Title (Required)

Dashboard Work Type

Dashboard (attached document)

Dashboard (attached document)

Dashboard (attached document)

Signature Box (Required) 
(in repeater)

Briefing Log

APP FORM (App User)

Job info pulled from Dashboard

Work
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PDF GENERATION A4 (Dashboard)
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Daily Site Diary

Job Title (Required) 

Input List Job info pulled from 
Dashboard

Input List Job info pulled from 
Dashboard

Date (Required) 

Dropdown (Required) 

Plain Text  (Required) 

Lookup User Multi-select 

Lookup Record (Required) 

Plain Text 

Signature Box (Required) 

Plain Text  (Required) 

Lookup Record  (Required) 

Number 
Lookup User Multi-select 
Number 

APP FORM (App User)

Input Repeater 

Input Repeater 

Work
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PDF GENERATION A4 (Dashboard)
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Daily Return Sheet (Linemarking)

APP FORM (App User) 1/4

Job Title (Required) 

Input List Job info pulled from 
Dashboard

Input List Job info pulled from 
Dashboard

GPS Timestamp (Required) 

GPS Timestamp (Required) 

Lookup User Multi-select 
(Required)

Formula Calculated total from Start/
Finish 

Input List Job info pulled from 
Dashboard

Lookup User (Required) 

Lookup Record Multi-select  (Required) 

Dropdown (Required) 

Dropdown Multi-select (Required) 

Dropdown Multi-select (Required) 

Dropdown  (Required) 

Dropdown  (Required) 

Work 
Highways Specific
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APP FORM (App User) 2/4

Number  (Required) 

Plain Text 

Signature Box 
Plain Text Name 

Checkbox 

Plain Text 

Plain Text 

Input List Pulled from BoQ Dashboard

Input Repeater 
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APP FORM (App User) 3/4

Signature Box (Required) 
Plain Text Name 

Input Repeater 

Plain Text 

Take Photo 

Signature Box 
Plain Text Name 

Dropdown (Required) 
Logic based, if NO - show no 
related questions 

Dropdown (Required) 
Logic based, if YES - show 
checkboxes 

Dropdown

Dropdown (Required)
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APP FORM (App User) 4/4

Dropdown (Required)

Checkbox

Plain Text

Take Photo (Required)
Gallery Photo (Required)

Signature Box 
Plain Text Name 

Signature Box 
Plain Text Name 

Plain Text

Signature Box (Required) 
Populates App User 
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PDF GENERATION A4 (Dashboard) 1/3
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PDF GENERATION A4 (Dashboard) 2/3
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PDF GENERATION A4 (Dashboard) 3/3
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Forms List View  (Dashboard)

GPS Location

All DRS Forms include a Start Work GPS location pin
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Daily Return Sheet (Surfacing)

APP FORM (App User) 1/3

Job Title (Required) 

Input List Job info pulled from 
Dashboard

Input List Job info pulled from 
Dashboard

GPS Timestamp (Required) 

GPS Timestamp (Required) 

Lookup User Multi-select 
(Required)

Formula Calculated total from Start/
Finish 

Input List Job info pulled from 
Dashboard

Lookup User (Required) 

Lookup Record Multi-select  (Required) 

Plain Text (Required) 

Plain Text (Required) 

Plain text  (Required) 

Dropdown  (Required) 

Date (Required) 

Work 
Highways Specific
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APP FORM (App User) 2/3

Plain text  (Required) 

Plain text  (Required) 

Plain text  (Required) 

Plain text  (Required) 

Plain text  (Required) 

Plain text  (Required) 

Plain text  

Plain text Required) 

Lookup Record (Required) 

Input List (Required)

Dropdown (Required) 

Dropdown

Plain text 

Number

Number

Plain text 

Number
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APP FORM (App User) 3/3

Number

Date

Number

Plain Text

Plain Text Required

Plain Text Required

Plain Text Required

Plain Text Required

Plain Text

Signature Box Lookup User
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PDF GENERATION A4 (Dashboard)
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Daily Return Sheet (TM)

APP FORM (App User) 1/3

Job Title (Required) 

Input List Job info pulled from 
Dashboard

Input List Job info pulled from 
Dashboard

GPS Timestamp (Required) 

GPS Timestamp (Required) 

Lookup User Multi-select 
(Required)

Formula Calculated total from Start/
Finish 

Input List Job info pulled from 
Dashboard

Lookup User (Required) 

Lookup Record Multi-select  (Required) 

Number 

Plain text 

Plain text  

Number 

Number 

Number 

Number 

Number 

Work 
Highways Specific
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APP FORM (App User) 2/3

Time  (Required) 

Time 

Time 

Time 

Time 

Time (Required) 

Time 

Time 

Time 

Time 

Time 

Time 

Time (Required) 
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APP FORM (App User) 3/3

Radio Button 
Logic used - if No, Reason Why (Required) 

Plain Text  (Required) 

Lookup User (Required) 
populates App User 

Signature Box (Required) 
Plain Text Name 
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PDF GENERATION A4 (Dashboard)
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Dip Sheet

APP FORM (App User)

Job Title (Required) 

Input List Job info pulled from 
Dashboard

Input List Job info pulled from 
Dashboard

Number (Required) 

Plain Text (Required) 

Number (Required) 

Date (Required)

Formula Calculated total from Dips 

Input List (Required) 

Dropdown (Required) 

Number (Required) 

Plain Text (Required) 

Static Text 

Signature Box Look Up User (Required) 

Signature Box (Required) 
Plain Text Name 

Work 
Highways Specific
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PDF GENERATION A4 (Dashboard)
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Feedback

APP FORM (App User)

Job Title (Required) 

Input List Job info pulled from 
Dashboard

Input List Job info pulled from 
Dashboard

Date (Required)

Static Text

Radio (Required) 
Formula, if NO then why?

Radio (Required)

Radio (Required)

Radio (Required)

Radio (Required)

Radio (Required)

Plain Text

Signature Box (Required) 
Text Name input

Work 
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PDF GENERATION A4 (Dashboard)
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Photo

APP FORM (App User)

Job Title (Required) 

Input List Job info pulled from 
Dashboard

Input List Job info pulled from 
Dashboard

Date (Required)

Plain Text

Take Photo (Required)

Gallery (Required)

Work 
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PDF GENERATION A4 (Dashboard)
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Absence Self Certification

APP FORM (App User)

Static Text

Lookup User  
(populates logged in user)

Date (Required)

Number (Required)

Plain Text

Dropdown (Required)

Plain Text

Date (Required)

Signature Box (Required)

HR
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PDF GENERATION A4 (Dashboard)
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Static Text

Lookup User (Required) 
(select from Users)

Date (Required)

Signature Box (Required) 
(App User/Supervisor)

Signature Box (Required)

Static Text

Dropdown (Required)

Dropdown (Required)

Plain Text (Required)

Drop Down (Required)

Static Text

Alcohol Screening

APP FORM (App User)

HR
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PDF GENERATION A4 (Dashboard)
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COVID-19 Screening

APP FORM (App User)

GPS Timestamp (Required) 

Link to URL 

Radio Button (Required) 

Radio Button (Required) 

Dropdown Multi-select (Required) 

Radio Button (Required) 

Radio Button (Required) 

Radio Button (Required) 

Static Text (Required) 

Signature Box 

HR
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PDF GENERATION A4 (Dashboard)
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Drivers Hours Log

APP FORM (App User)

Lookup User Populates App User (Required)

Static text

Date (Required)

Date (Required)

Input Repeater

Date (Required)

Lookup Record Multi-select (Required)

Plain Text (Required)

Time (Required)

Time (Required)

Number (Required)

Number (Required)

Signature Box Populates App User (Required)

HR

45



PDF GENERATION A4 (Dashboard)

46



Drug Screening

APP FORM (App User)

Lookup User (Required)

Date (Required)

Signature Box Lookup User (Required)

Signature Box Populates App User (Required)

Dropdown  (Required)

Dropdown  (Required)

Dropdown  (Required)

Date  (Required)

Plain Text  (Required)

Plain Text  (Required)

Plain Text  (Required)

Dropdown  (Required)

Take Photo  

Plain Text  (Required)

Plain Text  (Required)

Signature Box Lookup User

Static Text

Static Text

Static Text

Static Text

HR
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PDF GENERATION A4 (Dashboard)
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Expenses Claim

APP FORM (App User)

Lookup User Populates App User

Job Title

Date (Required)

Plain Text

Number (Required)

Take Photo (Required)

Input Repeater

Signature Box Populates App User (Required)

HR 
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PDF GENERATION A4 (Dashboard)
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Holiday Request

APP FORM (App User)

Date (Required)

Lookup User Populates App User (Required)

Date (Required)

Checkbox  (Required) 
Formula, If CHECKED ignore weekends

Formula  (Required)

Input List info pulled from Dashboard User 
Profile > Working Hours/Holidays

HR 
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PDF GENERATION A4 (Dashboard)
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Forms List View  (Dashboard)

User Account Dashboard View (Dashboard)

Set status to ‘Approved’ and save to deduct ‘Holiday Remaining’ and apply holiday to Schedule Calendar 
Holiday appears in App User’s Schedule
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Document Sign Off

APP FORM (App User)

Job Title (Required) 

Input List Job info pulled from 
Dashboard

Input List Job info pulled from 
Dashboard

Document (Required)

Date (Required)

Signature Box Repeater, 
Lookup User (Required)

HSE
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PDF GENERATION A4 (Dashboard)
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Dynamic Risk Assessment

APP FORM (App User) 1/2

Job Title (Required) 

Input List Job info pulled from 
Dashboard

Input List Job info pulled from 
Dashboard

Date (Required)

Lookup Record Multi-select (Required) 
Editable in Records > HSE > Dynamic Risk Types

Lookup Record 
Editable in Records > HSE > Dynamic Hazards 

Formula Populates based on selected hazard 
Editable in Records > HSE > Dynamic Hazards Types

Dropdown

Dropdown

Dropdown

Checkbox

Formula Populates based on selected hazard 
Editable in Records > HSE > Dynamic Hazards Types

Dropdown

Formula Populates colour and rating based on Rating

Input Repeater

HSE
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APP FORM (App User) 2/2

Lookup Record 
Editable in Records > HSE > Dynamic Hazards Types

Formula Populates based on selected hazard 
Editable in Records > HSE > Dynamic Hazards Types

Dropdown

Dropdown

Dropdown

Checkbox

Formula Populates based on selected hazard 
Editable in Records > HSE > Dynamic Hazards Types

Dropdown

Formula Populates colour and rating based on Rating

Lookup Record Multi-select

Signature Box Populates App User

Input Repeater
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PDF GENERATION A4 (Dashboard)
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Generic Risk Assessment

APP FORM (App User) 1/1

Job Title (Required) 

Input List Job info pulled from 
Dashboard

Input List Job info pulled from 
Dashboard

Date (Required)

Lookup Record Multi-select (Required) 
Editable in Records > HSE > Generic Risk Types

Static Text

Lookup Record Multi-select (Required) 
Editable in Records > HSE > Generic Risk Types

Lookup Record Multi-select (Required) 
Editable in Records > HSE > Generic Risk Types

Lookup Record Multi-select (Required) 
Editable in Records > HSE > Generic Risk Types

Lookup Record Multi-select (Required) 
Editable in Records > HSE > Generic Risk Types

Dropdown (Required) 
Formula, if NO then what are the hazards?

Dropdown (Required) 
Formula, if NO cannot continue

Dropdown (Required) 
Formula, if NO cannot continue

Dropdown (Required) 
Formula, if YES then add comments

HSE 
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APP FORM (App User) 2/2

Lookup Record Multi-select (Required) 
Editable in Records > HSE > Dynamic Risk Hazards

Plain Text

Dropdown (Required) 
Formula, if NO what are the controls?

Dropdown (Required) 
Formula, if NO brief gang before starting

Number (Required)

Dropdown (Required)

Signature Box Populates App User (Required)
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PDF GENERATION A4 (Dashboard)
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HAVs

APP FORM (App User)

Job Title (Required) 

Input List Job info pulled from 
Dashboard

Input List Job info pulled from 
Dashboard

Date (Required)

Lookup User Populates App User (Required)

Static Text

Input Repeater

Lookup Record Magnitude populated from 
Record > Plant/Equipment  (Required)

Number (Required)

Formula 
Populates based on Plant/Equipment and Minutes

Formula 
Populates based on Plant/Equipment and Minutes

Signature Box Populates App User (Required)

HSE 
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PDF GENERATION A4 (Dashboard)
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Incident Report

APP FORM (App User)

Job Title (Required) 

Input List Job info pulled from 
Dashboard

Input List Job info pulled from 
Dashboard

Date (Required)

Dropdown (Required)

Checkbox  
Formula if CHECKED, complete details

Lookup User

Checkbox 

Plain Text 

Plain Text (Required)

Take Photo or Gallery Photo

Signature Box Populates App User (Required)

HSE 
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PDF GENERATION A4 (Dashboard)
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Personal Protective Equipment Issue

APP FORM (App User)

Date(Required) 

User Record (Required)

User Record (Required)

Input Repeater

Dropdown

Number
Plain Text

Dropdown (Required)

Signature Box Populates Issued To User (Required)

HSE 

66



PDF GENERATION A4 (Dashboard)
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Create Job

APP FORM (App User)

Plain Text (Required) 

This form creates a 
Job entry in Re-flow.

GPS Timestamp  (Required) 

Plain Text(Required) 

Plain text (Required) 

Lookup Record  Client (Required) 

Lookup Record Work Type  (Required) 

Lookup Status  (Required) 

Lookup User Group  (Required) 

Input Repeater 

Lookup User (Required) 
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